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Manage CSP 
notifications



2

2 You will find all the notifications that you have as a 
supplier, you can configure it to be sent to your 
email as well. 

3 Click on notification preferences to manage 
notifications. You will be able to set them to be 
sent to your email address 
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Go to the notifications section on the top right-
hand side.

COUPA TRAINING COUPA SUPPLIER 
PORTAL (CSP) |

12.1 Notification management 
In this section you will learn how to manage notifications from the supplier portal. 

You will be able to set it to receive notifications to your email address 
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2 You can manage notifications in the Notification 
Preferences area

1 Click on your account name in the upper right-
hand corner to change password or add basic 
profile information

COUPA TRAINING COUPA SUPPLIER 
PORTAL (CSP) |

12.2 Adjust notifications
In this section you will learn how to adjust or configure the account according to 
your needs.

Check the SMS option if you want receive 
SMS notifications. 

Check the Email option if you want 
notifications to be sent to your e-mail 
address.

Scroll to the bottom of the page and click 
Save to save your changes.
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